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Guidance for Paper Filing the Form I-765 
for Optional Practical Training (OPT)

Use this general guide to help you complete the Form I-765. The 
information contained herein is not intended to replace the Form 
I-765 Guide provided by USICS. This guide can be found here. 

https://www.tc.columbia.edu/international/about-us/contact-us/
https://www.uscis.gov/sites/default/files/document/forms/i-765instr.pdf
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Leave blank. 
This section is used for USCIS record purposes.
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Sections must be visible.

When paper filing, use the most recent version of the Form I-765 
provided by USCIS. Click here to download the most recent version.

https://www.uscis.gov/i-765
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Select 1.a. if you are
applying for
pre-completion or post-
completion OPT.
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Select 1.c. if you are
applying for STEM OPT
extension.

1.a-c. Provide your full
name as shown on your
passport.
Type N/A in box 1.b. if you
do not have a middle
name.

2.a-4.c. Type any
other name that has
been used on any
official records or
documents including
maiden names,
preferred names, etc.
Type N/A if you have 
not used any other 
names.

Section to be completed by an attorney or BIA 
accredited representative, if any. Leave blank otherwise.

Sections must be visible on each page of the Form I-765.
Use the most recent edition of the Form I-765.

Select 1.b. if your OPT
was authorized, but your
EAD card was lost, stolen,
damaged, or needs to be
corrected.
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5.a.-e. Your U.S. mailing address is where all USCIS receipts 
(I-797), approval notice, and physical EAD card will be mailed. 
This address should be valid for at least 5 months into the 
future.  You may provide the address of a person you can 
trust if you plan on moving within the next 5 months. You 
may also change your U.S. address using your USCIS portal.

6. If your physical address is the same as your mailing 
address, select ‘YES’ in #6 and leave #7 blank. 
If your physical address is different from your mailing 
address, select ‘NO’ in #6 and complete #7.

7.a-d. Provide your U.S. physical address in #7, if you 
answered ‘NO’ in #6.
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https://myaccount.uscis.gov/
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8. Add your alien registration number (A-Number), if
you have one.

9. Add your USCIS Online Account Number, if any.

10. Indicate your gender.

11. Indicate your marital status.

12. Answer ‘YES’ if you have previously filed a Form I-
765.
Answer ‘NO’ if this is your first time filing a Form I-
765.
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13.a. Answer ‘YES’ if you have been issued a social
security number by the SSA.
Answer ‘No’ if you have not been issued a social
security number by the SSA.

13.b. Add your social security number, if you were
previously issued a SSN.

14. Check ‘YES’ if you would like SSA to issue you a
social security card or a replacement card if you have
already been issued an SSN and it was damaged or
lost.
Check ’NO’ if you already have a SSN and do not need
a replacement card.

15. If you answered ‘NO’ to #14,.skip to # 18.A
If you answered ‘YES’ to #14, answer ‘YES’ for #15 and
complete # 16.a-17.b.
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16.a. – 17.b. Fill out this section if you indicated ‘YES’
to #14.

18.a-b. List all the countries where you are a citizen or
national.
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19.a-c. Provide the city/town/village of birth,
state/province of birth, and country of birth.

20. Provide your date of birth (DOB).

21.a. Provide the record number found on your most
recent Form I-94. You may generate your Form I-94
here to complete this section. (If the information on
your I-94 record is incorrect, please reach out to the
deferred inspection center to have corrections made.)

21.b-e. Provide passport information your most
recently issued passport information.

https://i94.cbp.dhs.gov/I94/
https://www.cbp.gov/about/contact/ports/deferred-inspection-sites
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22. Provide the latest arrival date to the U.S. Refer to
your most recent Form I-94.

23. Provide the location where you most recently
entered the U.S.

24. Provide the status of your last arrival (e.g. F-1
status).

25. Provide your current status (e.g. F-1 status).

26. Provide your SEVIS number. Refer to your
Form I-20.
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https://i94.cbp.dhs.gov/I94/
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27. Provide the eligibility category based on the employment benefit you
are requesting.

• Pre-completion OPT: (C)(3)(A)
• Post-completion OPT: (C)(3)(B)
• STEM OPT Extension: (C)(3)(C)

28. Complete if you will be applying for a STEM OPT Extension.

28.a. Provide the degree information (degree level, program name) in 
which you will be applying for STEM OPT extension employment benefits. 

28.b. Provide the name of your employer as listed in E-Verify. 

28.c. Provide your employer’s E-Verify company ID number or a valid E-
Verify client company ID number.
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https://www.e-verify.gov/about-e-verify/e-verify-data/how-to-find-participating-employers
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29.c.-31.b. Leave blank.
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1.a. Check off the box.

1.b. Provide the interpreter's name, if any.

2. Provide the preparer’s name, if any.

3-5. Provide your contact information.
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7.a-b. Sign and date

Par 4. 1.a-2. Provide the interpreter's information, if
any.
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Part 4-5. Fill out, if any.
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Part 6. Use this extra space to provide any
information you consider relevant.


